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[Tonmoxenue
OO0 opraam3aruu paboThI ¢ OOpANEHUSIMHA TPAKIAH U IOPUIMISCKUX JIUI]
B yupexaeHun «I'oMenbckas o01acTHas HHGEKIIMOHHAS KIIMHHYECKass OOJIbHUIIA

I'JTABA 1. OBIIUE NMOJIO’KEHU A

Cratbs 1. OCHOBHbBIE NOJIOKEHHS.

1.1. Hacrosimee Ilonoxenue pa3paboTaHO B COOTBETCTBUU C 3aKOHOM
Pecnybnmuku bemapyce ot 18.07.2011 Ne 300-3 «O6 oOpaimieHUSX TpakJIaH H
IOPUIUYECKUX JIUI» (Jajmee — 3aKOH) C H3MEHEHUSMHU U JOMOJHEHUSIMU U
OTpeeIsIET TOPAIOK OpTraHu3alud  pabdoOThl € OOpaIlllEHUAMH TpaxiaaH U
IOPUINYCCKUX JUIl B yupexaeHnn «['omenbckas oOiacTHas WH(PEKIIMOHHAS
KIuHU4Yeckas oonbHuIa» (nanee — YI'OUKB).

1.2. Jlna uenedt Hacrosmiero IlomoXeHUsS WCIONB3YIOTCS CIEAYIOIIHC
OCHOBHBIC TEPMHHBI U UX OINPEACIICHHUS, U3JI0KCHHBIC B 3aKOHE:

oOpalieHle —  WHIUBUIyalbHbIE WM  KOJUIEKTHBHBIE  3asBIICHHUE,
NpeIoKEeHHe, Kano0a, W3JI0KEHHbIE B MUCbMEHHOM, 3JIEKTPOHHON WM YCTHOMN
hopwme;

3asBJIEHUE — XOJIaTaliCTBO O COACWCTBHUU B peaju3alluu Mpas, CBOOOI U (WUJIH)
3aKOHHBIX HMHTEPECOB 3asBUTENS, HE CBS3aHHOE C MX HApYIICHHWEM, a TaKkKe
COOOIIIEHUE O HapylIeHUH AaKTOB 3aKOHOJAATEIbCTBAa, HEJOCTAaTKax B pabore
rOoCyJapCTBEHHBIX OPraHOB, MHBIX OpraHu3aluil (JOHKHOCTHBIX ML) (aaee, eciau
HE ONPEJEIICHO NHOE, — OPTaHU3aLMsl ), UHAUBUYyJIbHBIX MPEAITPUHUMATENECH;

NPEMIOKEHUE — PEKOMEHIALMS 110 YIYUYLIEHUIO ACSITEIbHOCTH OpraHU3alni,
WHIUBUIYAIbHBIX  TpEANpUHUMATENICH,  COBEPIICHCTBOBAHUIO  MPABOBOIO
peryJIMpoBaHusl OTHOLIEHUM B TOCYJAPCTBEHHOM U OOIIECTBEHHOM >KU3HH,
PELISHHUIO BOTIPOCOB YKOHOMUYECKOM, MOJIMTUUECKOH, COIMaIbHON U APYrux chep
NEesATEeIbHOCTH TOCYJapCTBa U OOIIECTBA;

Kajmoba — TpeOOBaHUE O BOCCTAHOBJICHUHU IpaB, CBOOOJ U (MJIM) 3aKOHHBIX
MHTEPECOB 3asBUTEJISI, HAPYIIEHHBIX NEHCTBUAMM (O€3/1eliCTBHEM) OpraHHU3alui,
rpaXJaH, B TOM YHUCJE WHIUMBHAYaJbHBIX MOpeAnpuHUMATENel (naiee, eciid He
OMpEeIeNICHO UHOE, — TPAXKIAHUH);

rocyJapcTBeHHas eauHas (uHTErpUpOBaHHAS) pecnyOnuKaHCcKas
uHbOpMAllMOHHAsT ~ CHCTeMa yd4eTa H o0paboTku  oOpalleHuidl  TpaxaaH
U IOPUAMYECKUX JUI] (Jajee — cucTteMa ydeta | o0paboTku oOparieHuit) —
uHGOpPMAIlMOHHAS CUCTEMa, MpEIHa3HAueHHas aJis MOJa4l B rocyJapCTBEHHBIC
OpraHbl | WHbIE TOCYAApCTBEHHBIE OpraHU3allMU SJIEKTPOHHBIX OOpaIieHui



W TIOJTy4YeHHUs OTBETOB  (YBEIOMJICHHMM) Ha HUX, a Takxke il o0paboTKu
ANIEKTPOHHBIX OOpalleHui, OTBETOB (YBEAOMIICHUI) HA HUX, AJEKTPOHHBIX KOMUN
MUCbMEHHBIX  OOpAIllEHUI, BJIEKTPOHHBIX KOMHUM OTBETOB (YyBEIOMJICHUM)
Ha MUCbMEHHbIE OOpallleHusi, HHOM HHQPOPMAIMH O PACCMOTPEHHM OOpaIICHHH,
00 ocTaBJIeHUH OOpaIieHuii 6e3 pacCMOTPEHUS IO CYIIECTRY;

3asBUTEJIb — TPAXKJAHUH WA IOPUIMYECKOE JIUIO, MOoAaBIIUE (MOIar0NIUE)
oOpartenue;

NUCbMEHHOE  oOOpaleHue — oOpalleHue  3asgBUTENs], H3J0KEHHOE B
NMCbMEHHOU (popMme, B TOM YHUCIIe 3aMeuaHusi U (WIu) IpeiyIoKeHMs, BHECEHHBIE B
KHUTY 3aMEYaHUU U MIPEIJIOKCHUN;

3JIEKTPOHHOE OO0palleHue — OOpallleHUue 3asBUTENS, MOJAHHOE MOCPEICTBOM
CUCTEMBI y4eTa U 00paboTKu 0OpanieHui;

YCTHOE oOpalleHue — oOpallleHue 3asBUTENs, U3JI0)KEHHOE B XOJ€ JMYHOTO
npueMa;

WHIUBUyalIbHOE OOpalieHre — 00palieHue 0JTHOTO 3asiBUTEIIS;

KOJUIEKTUBHOE oOOpallieHue — oOpalleHue AByX M Oojee 3asBUTENECH M0
OJIHOMY U TOMY K€ BOTIPOCY (HECKOJIbKUM BOIIPOCAM);

MOBTOPHOE OOpallleHue — MHCbMEHHOE WM JJIEKTPOHHOE OOpalleHue,
MOCTYIHBILIEE OT OJJHOTO M TOTO XK€ 3asABUTEIA [0 OJJHOMY U TOMY K€ BOIIPOCY B
OJIHY U Ty K€ OpraHU3alllio, B TOM YHMCJI€ HAPABICHHOE U3 APYTUX OpraHu3aluii,
anbo 3aMeuaHue M (WJIM) TPEUIOKEHUE, BHECEHHBbICE B KHHUTY 3aME4YaHUNl U
MPEVIOKEHUN OJTHUM M TEM JK€ 3asBUTEIEM II0 OJHOMY U TOMY K€ BOIPOCY
OJIHOMY W TOMY € HWHIUBUIYAIbHOMY MpPEANPUHUMATENI0, MOCTYNHUBIINE B
TEUEHUE TpeX JIET CO JHS TMOCTYIUICHHWS B OpPraHU3alUI0, K WHIWBHIYaTbHOMY
MPEANPUHUMATEIO TEePBOHAYAIBHOTO OOpaIieHus, €ClIM Ha TMepBOHAYAILHOE
oOparieHue 3asBUTEI0 ObLI JaH OTBET (HAIMPABIECHO YBEIOMIICHHE).

KHUTA 3aMeYaHud U TPEeMIOKEHUU - JOKYMEHT €IMHOro ooOpasla,
NpeHa3HAYCHHBIN Il BHECEHUs 3aMeUYaHui (3asBJIeHUN U kanol) (manee, eciu
HE OMpeNeJIeHO WHOE, - 3aMe4yaHus) W (Wiu) TPEIJIOKEHUU O AESITeIbHOCTH
OpraHu3allii, WHIWBUAYAJIbHOTO MPEANPUHUMATENS, PEaTUu3yIOIIUX TOBApPHI,
BBITIOJTHSIOIINX PaOOThI, OKA3bIBAIOIINX YCIYTH, KAUeCTBE PEATM3yeMbIX TOBAPOB,
BBITIOTHSIEMBIX PabOT, OKa3bIBAEMBIX YCIIYT.

1.3.  JleiicrBue HacTosmero [lomoxxenus pacrpocTpaHsieTcs: Ha oOparieHus
rpaKaaH U IOPUIUIECKUX JIUI], B TOM YUCJIE MTOCTYMHUBIIHNE OT IOPUIUICCKUX JTHII,
Ha KOTOPHIE BO3JIOKEHBI (PYHKIIMW PENAKIUi CPEICTB MacCOBOM MH(opMaIluu, 3a
WCKIIIOUCHHEM OOpalIeHU, TOJISKAINX PACCMOTPEHUIO B COOTBETCTBUH C
3aKOHOAATEIBCTBOM O KOHCTUTYIIMOHHOM CYJONPOM3BOJICTBE, TPAXKIAHCKUM,
TPOKIAHCKUM TIPOIECCYyaTbHBIM, XO3SUCTBEHHBIM IMPOIECCYyabHBIM, YTOJIOBHO-
npolieccyaibHbIM  3aKOHOAATENIbCTBOM, 3aKOHOAATENLCTBOM, OMNPEIEISIOIIUM
MOPSIJIOK aIMUHUCTPATUBHOTO npolecca, 3aKOHOJIATEIHCTBOM 00
aJIMUHUCTPATUBHBIX MPOLIEypax, oOpalieHuil paboTHHKA K HAHUMATEIII0, a TaKkKe
UHBIX OOpamieHud, B OTHOUIEHUM KOTOPBIX 3aKOHOJATEIbHBIMU aKTaMHu
YCTaHOBJIEH UHOM MOPAJIOK UX MOJAYM U paCCMOTPEHUS.



1.4.  JleiictBue Hacrosimiero [lonoxkeHus He pacmpocTpaHsieTcs Ha
nepernucky YI'OUKB mnpu BbimomHeHHH (YHKIMA, BO3JIOXKEHHBIX Ha HETO
HOPMATHUBHBIMU MPABOBLIMU aKTaMHU.

1.5. rpaxnane PecnyOnuku benmapych MMeEOT mpaBo Ha oOpalieHue
yTeM IoJa4yu (BHECCHHS):

MUCHbMEHHBIX (32 MCKIIOYEHUEM 3aMeUaHuil U (WIM) NOpeasIOKEHUH,
BHOCUMBIX B KHUTY 3aMEUaHMA U TMPEAJIOKEHHH) U YCTHBIX OOpalleHHil B
OpraHu3aluu;

AIIEKTPOHHBIX ~ OOpallleHHd B  TOCYJapCTBEHHbIE OpPraHbl W HHbBIE
roCyJIapCTBEHHBIE OpraHU3alUu;

3aMeYaHuid W (WIM) NPEJIOKEHUA B KHUTY 3aMEUaHUW M MPEIJIOKEHHM
OpraHu3allii, WHIWBUAYAJIBHOTO MPEANPUHUMATENS, PEaTU3yIOIIUX TOBapBhI,
BBINIOJIHAIOIINX PaOOThI, OKA3bIBAIOLIUX YCIYTH.

1.6. Opunnueckue muua PecnyOnuku benapyck, WHIUBUIyalIbHbBIE
OpeIIpUHUMATEIN PEAIU3YIOT ITPaBo Ha OOpallleHUe IMyTeM MOJauu:

MUCHbMEHHBIX (32 MCKIIOUYEHUEM 3aMEUaHuii u (WIh) MPeIIoKeHUH,
BHOCUMBIX B KHUTY 3aMEYaHMM M TMPEJIONKEHUN) M YCTHBIX OOpamieHuil B
OpraHu3alluu;

AJIEKTPOHHBIX ~ OOpalleHUW B  TOCYJapCTBEHHbIE OpraHbl U HHBIE
roCyapCTBEHHbIE OPraHU3ALIMH.

1.7. Haxonsmuecs Ha teppuropun Pecriyonuku benapyck mHOCTpaHHBIE
rpaxaaHe W Jumna 0e3 TpaxJAaHCTBa, NPEICTABUTENbCTBA HHOCTPAHHBIX
OpraHM3alMi TOJB3YIOTCS MPaBOM Ha OOpalleHHWe HapaBHE C TpakIaHaMU
Pecniy6muku benapycs u ropunnueckumu junamu PecnyOnmku benapyce, ecnu
uHoe He onpeneneHo Koucrurymueint PecnyOnuku benapych, 3akoHamMu U
MEXIyHapOaHbIMU JoroBopamu PecniyOnuku bemapycs.

1.8. [IpaBo Ha oOpallleHUe peanu3yercs 3asBUTEISIMU  J10OPOBOJIBHO.
OcyllecTBlIeHHE 3asiBUTESIMU HMX TpaBa Ha OOpallleHHe He AOJKHO HapyllaTh
npaBa, cBOOOAbI W (WJIM) 3aKOHHBIE MHTEPECHl JAPYTUX JIMI, HAHOCUTH YyIIEpO
HallMOHAIBHOW 0E€30MacCHOCTH M MHTepecaM O0IIecTBa M roCy/1apcTBa, CO37aBaTh
MPENATCTBUSA 3aKOHHOM JAEATEIbHOCTA OPTraHU3allNM.

1.9. ['paxxnane peanus3yroT mpaBo Ha oOpalieHue JIUYHO JMOO uepes
CBOMX HpejncraBurenei. JInuHoe yyacTue rpakiaH Ipu N0Jade U pacCMOTPEHUH
oOpalleHuii He JIUIAeT WX MpaBa UMETh MPEACTABUTENICH, paBHO KaK U y4acThe
MPEACTABUTENICH HE JIMIIAET Tpa)KJaH MpaBa Ha JUYHOE Y4YacTHUE MPU MOJaye U
PacCMOTPEHUN OOPAIICHUIA.

1.10. IluceMeHHBIE U NEKTPOHHBIEC OOPAILIEHUSI OT UMEHHU HEIEECIIOCOOHBIX
rpaXAaH TOJAIOTCS MX 3aKOHHBIMU MPEICTABUTEISIMU. YCTHBIE OOpaIieHus
HEJCECIIOCOOHBIX TpaXkJaH H3JAraloTcsi Ha JUYHOM @pHUEeME HUX 3aKOHHBIMU
MPEACTABUTEISIMU.

1.11. Opuaudeckue nuiia peaau3ylOT MpaBO Ha oOpaleHue 4epe3 CBOU
OopraHbl WJIM CBOUX IMpeACTaBUTENel (Janee, €ClIM HE OINPEAEeTIeHO HHOE, -
MPEAICTaBUTENb IOPUIUYECKOTO JTUIA).



1.12. [IlpencraBuTenu 3asBUTENICH MPHU MOJAYE U PACCMOTPEHUHU 0OpaIlieHH
MOTYT COBEpIIaTh JEHCTBUS, MPABO Ha OCYIIECTBIECHHUE KOTOPBIX HUMEIOT
3asBUTEIH, B MPEeNaX MPEIOCTABICHHBIX UM TTOJTHOMOYHIA.

1.13. IlpencraButenu 3asBUTENEH OCYIIECTBISIOT CBOM MOJHOMOYMS Ha
OCHOBAaHUHM AaKTOB 3aKOHOAATENbCTBA, JMOO AaKTOB YMOJHOMOYEHHBIX Ha TO
TOCYy/IapCTBEHHBIX OPTraHOB, JIMOO MOBEPEHHOCTH, O(GOPMICHHON B MOpPSIKE,
YCTaHOBJICHHOM TPaK1aHCKUM 3aKOHOAATEIILCTBOM.

1.14. JJomxuoctubie auna YI'OUKD u vHble paOOTHUKM HE UMEIOT MpaBa
pasriamarb NepcoHaNbHbIE JIaHHbIE U MH(GOPMAIUIO O YACTHOM KU3HM TpaxaaH
0e3 ux coriacus, a TaK’Ke CBEJICHHUS, COCTABJISIONINE TOCYAapCTBEHHBIE CEKPETHI,
KOMMEPYECKYI0 M (WJIM) HHYIO OXPaHSIEeMYI 3aKOHOM TailHy, CTaBIIME UM
U3BECTHBIMU B CBSI3U C pACCMOTPEHUEM OOpaICHUH.

1.15. He sBusAOTCS pasriiallleHUEeM CBEACHHM, YKa3aHHBIX B IMyHKTe 13,
HamnpaBlieHUE OOpaIlleHUWH B OpPraHW3aIMH B TOPSAKE, YCTAHOBJIEHHOM YacCThIO
neppord nmyHKTa 3 cratem 10 3akoHa, a Takke 3ampoc W NPEACTABICHUE
JOKYMEHTOB W (WJIM) CBEJCHUN, HEOOXOAUMBIX JJIsI PEIICHUsS BOIPOCOB,
U3JIOKEHHBIX B OOpAallleHUsAX, WK TPEJICTaBISIEMBIX MO TPeOOBaHUSM OpPraHOB
JO3HAHMSI, TIPEABAPUTEIBLHOTO CIEACTBUS, CYIOB © B HWHBIX CIyYasx,
PEyCMOTPEHHBIX 3aKOHOIATEIbHBIMU aKTaMHU.

1.16. He nomyckaercs ymiemieHHE TpaB, CBOOOM H (WMJIM) 3aKOHHBIX
VHTEPECOB 3asBUTEIICH, NX MPEACTABUTEIIEH, YIECHOB CEMEN 3asiBUTENIEH-TPAXKIAH B
CBSI3U C UX OOpalleHueM.

Cratbs 2. JInunblii npuem

2.1 B VYI'OUMKDB npoBoauTcs JIMYHBIA  TpUEM  TpaxkaaH, MX
MPEACTABUTENICH, MPEACTABUTENECH OPUANYECKUX UL (J1ajiee - JUYHBIA MPUEM)
IJIaBHBIM BpauoOM M 3aMECTUTEJIEM IJIABHOrO Bpaya 1o JieyeOHou padote. Ilpu
YCTHOM OOpalieHud yKa3aHHblE€ JIMIA JOJDKHBI MPEIbSBUTH JOKYMEHT,
YAOCTOBEPSIOMIMKA JTUYHOCTh. [IpencraBurenu 3asgBUTENE JOJKHBI MPEAbSIBUTH
TaK)Xe JOKYMEHTBI, MOATBEPKIAIOIINE UX TTOTHOMOYUSI.

2.2. JIOMKHOCTHBIE JIUIA, TPOBOJIAILIME JIMYHBIA IPUEM, a TaKKe pabOTHHUKH,
YIOJIHOMOYEHHBIE OCYLIECTBISATh MPEABAPUTEIIbHYIO 3aMMCh HA JIMYHBIA MpUEM,
HE BIpaBe OTKa3aTh B JIMYHOM I[IpUEME, 3aliCH Ha JMYHBIA ©pHeMm, 3a
VCKIIFOUEHHUEM CITy4YaeB:

oOpallleHus 1O BONpPOCAaM, HE OTHOCSIIMMCS K KOMIIETEHIIMH 3THX
OpraHU3aInN;

oOpallleH!s] B HEYCTaHOBJICHHBIE JHU U Yachl;

KOT'JIa 3asBUTENIO YK€ ObLI JJaH MCUEPIBIBAIOIIMI OTBET Ha MHTEPECYIOIINE
€ro BOIIPOCHI;

KOI'/Ia C 3asiBUTEJIEM MpeKpalieHa Nepenucka no u3JI0KeHHbIM B 00palieHuu
BOIIPOCAM;

KOTI'/Ia 3asiBUTENb MPUMEHSET TEXHUUYECKUE CPEICTBA (ayM0- U BUJIE03aIUCH,
KMHO- U ()OTOCHEMKY) 0€3 coryacusi JOHKHOCTHOTO JIUIA, TPOBOASIIETO JTUUYHBINA
MPUEM, U OTKA3bIBAETCS OCTAHOBUTH UX IPUMEHEHUE;



HETMPEIBSABICHUS JTOKYMEHTA, YJIOCTOBEPSIOLIETO JUYHOCTh 3asBUTENS, €0
MpEACTABUTEINS, A TakKe  JIOKYMEHTa, MOATBEPKAAIOLIEr0  MOJHOMOYUS
MPEJCTABUTEIS 3asIBUTEIIS.

2.3. I'maBHBIN Bpad W 3aMECTUTENh TJIABHOTO Bpada 1o JieueOHON paboTe
o0s3aHBI TIPOBOJMUTH JIMYHBIA TIPHEM HE pEeXKe JBYX pa3a B HEIETI0 B
YCTaHOBJICHHBIC JTHU W dYachkl. MHpoOpMammss 0 BpeMEHH M MECTe MPOBEIACHUS
JUYHOTO MpUEMa, a IPU HAJIMYUU MPEIBAPUTEIHHON 3aMUCU HA JIMYHBIN MPUEM - O
nopsizike ee ocyuiectBiaeHus: pasmeniaercs B YI'OUKD B o6mienoctynHbix MecTax
(Ha uHGOPMAIMOHHBIX CTEHJaX, Tabjo M (WJIM) HWHBIM CIOCOOOM), a TakKe B
1J100aJpHON KOMITBIOTEpHOU ceTh IHTEpHET Ha cailTe yUpeKICHHUS.

2.4. TI'padux nuyHOrO TpHEMa U TOPSIOK MPEIBAPUTEIHHONU 3allUCU Ha
JUYHBII TPUEM YCTAHABIMBAIOTCA W  YTBEPKIAIOTCA T[JIaBHBIM  BpPauoM
YUPEKICHHUS.

2.5. [Ipy BpeMEHHOM OTCYTCTBUU B JI€Hb JIMYHOTO IpHUEMa TJIABHOTO
Bpaya JIMYHBI TpUEM MPOBOJUT JIUIO, UCIHOJHSAONIEE ero obs3aHHocTu. [lpu
BPEMEHHOM OTCYTCTBUHU B JICHb JIMYHOTO NpPHEMa HWHOTO JOHKHOCTHOTO JIHIIA,
MPOBOJASAIIETO JIMYHBIA TPUEM, 00ECIIEUMBAETCSI CBOCBPEMEHHOE U HAJJIeKaIllee
BBITIOTHEHHE (PYHKIIMI BPEMEHHO OTCYTCTBYIOIIETO JOJKHOCTHOIO JIUIlAa APYTUM
JOJKHOCTHBIM JIULIOM.

2.6. Ecim Ha 1eHp IMYHOTO TIpUEMa MPUXOJIUTCS TOCYMapCTBEHHBIN
Mpa3IHUK WX TIPa3JIHUYHBIA JIeHb, OO0BsABICHHBIM I[Ipesumenrom PecnyOnmku
benapych Hepabouum, IeHb JTUYHOTO TIpHeMa TIEPEHOCUTCS Ha CIEAYIONINI 32 HUM
pabouuii 1eHb.

2.7.  Ilpu npoBeAeHUH JUYHOTO TIPHEMa MOTYT MPUMEHSATHCS TEXHUUECKUE
cpencTBa (ayMo- U BUJEO03aMUCh, KUHO- U () OTOCHEMKA), O YEM 3asBUTEIb JOJIKEH
OBITH YBEJOMJICH JI0 Hayasa JUYHOTO MpUeMa.

Cratssa 3. [IpaBa 3asiBuTe €l

3.1. 3agBuUTETM UMEIOT MPaBO:

nmojaBaTth  OOpamieHWs, H3Jaratb  JIOBOJABI  JOJDKHOCTHOMY  JIWILY,
MIPOBOJIAIIEMY JIMYHBIN ITPUEM;

3HaKOMHUTHCS C MaTepHaJlaMH, HEIOCPEICTBEHHO OTHOCSTITUMUCS
K PACCMOTPEHHMIO WX oOOpalieHui (3a UCKIIOUEHUEM MAaTepUalioB, COIEpKalluX
nH(pOpMAITUIO, pacCTIPOCTPAHECHHE U (WJIH) TIPEIOCTABICHNE KOTOPOW OTPAHUYEHO),
BTOM 4YHCJE JeNaTh BBIMUCKH U3 9TUX MAaTE€pUaJOB, OCYIIECTBISATh HX
doToChHEMKY;

MPEACTABIIATh JIOMOJHUTEIbHBIE JIOKYMEHTHI M (WJIM) CBEJIEHUs JH00
oOpamarbcsi ¢ MpochOOi 00 uX UCTPeOOBAHWU, B TOM YHCIE B DIICKTPOHHOU
dbopme, B cirydae, eciu HCTpeOOBAaHUE TAKUX JOKYMEHTOB WM (WJIHM) CBEICHUN HE
3aTparuBaeT Mpasa, CBOOOIbI U (MJIM) 3aKOHHBIE MHTEPECHI APYTUX JIMIl U B HUX HE
coJiepKarcs CBEJICHUA, COCTAaBJISIIOLIUE rocyJapCTBEHHbIE CEKPETHI,
KOMMEPYECKYIO U (WJIH) UHYIO OXPaHSAEMYIO 3aKOHOM TailHy;

OTO3BaTh CBOE OOpaIllEHHE 10 PACCMOTPEHUS €0 MO CYIIECTRY;

MOJTy4aTh OTBETHI (YBEOMIICHUS) HA OOpaIllCHHUS;



00KaJloBaTh B YCTAHOBJICHHOM IOPSIKE OTBETHI HA OOpAIlCHUS U PEIICHUS
00 oCTaBJICHUM OOpaIIeHuid 6€3 PaCCMOTPEHHUS T10 CYIIECTBY;

NPUMEHATh TEXHUYECKHE CpeAcTBa (ayauo- ¥ BUACO3AIUCh, KHHO-
1 (P OTOCHEMKY) C COTTIACHUS JOJIKHOCTHOTO JIUIA, POBOJISIIETO JTUYHBIN PUEM;

OCYIIECTBJIATh, HWHBIC TMpaBa, MPEIyCMOTPECHHBIC HACTOSIIIMM 3aKOHOM U
WHBIMHU aKTaMHU 3aKOHOIATEIHCTRA.

Cratbs 4. O0s13aHHOCTH 3asiBUTeJICH

4.1.  3asButenu oOs3aHBI:

co0ro1aTh TpeOOBaHUS HACTOSIIETO 3aKOHa,

10J1aBaTh OOpallleHusl B OpraHU3aliy, HHANBUAYAIbHBIM IPEIIPUHUMATEISIM
B COOTBETCTBUU C UX KOMIIETCHLIUEH;

BEXJIUBO OTHOCUTHCS K paOOTHUKAM OpraHu3alui, WHIWBUIYaTbHBIM
NpEeANpUHUMATENSIM M HUX pa0OTHUKaM, HE JOMyCKaThb  YIOTpeOJIeHUs
HELEH3YPHBIX JTM00 OCKOPOUTEIBHBIX CIIOB UM BBIPAKEHUN;

CBOEBPEMEHHO UH(OPMUPOBATH OpraHu3aluu, WHAUBUIY AJTbHBIX
npeanpuHuMareneii 00 HM3MEHEHHH CBOEr0 MecTa IKUTEeNbCTBa (MecTa
peObIBaHUS ) MM MECTA HAXOXKACHHS B IEPHOJ] pACCMOTPEHUS OOpalleHHUS;

UCIIOJIHATh MHBIE OOS3aHHOCTH, MPETYCMOTPEHHBIE HACTOSIIMM 3aKOHOM H
WHBIMH 3aKOHOAATEIIbHBIMU aKTAMH.

Cratpa 5. [IpaBa YT'OUKDB npu paccmorpennu odopamienunii

5.1.  Anmunuctpanus u padotHuku YT'OUKDB umerot npago:

3ampanuBaTh B YCTAaHOBJICHHOM TMOPSJIKE JOKYMEHTHI (WX KOMUU) U (WIIN)
CBEJICHUS1, HEOOXOIUMBbIE IS PEIICHUS] BOIPOCOB, U3JI0’KEHHBIX B OOpaIICHHSIX;

oOpamiarbcsi B CyJ JJIs B3bICKAHUSI C 3asBUTENICH PACXOJ0B, TOHECEHHBIX B
CBS3M C PAacCCMOTPEHHEM CHUCTEMATUYECKH HampaBisieMblX (Tpu U Oonee pas3a B
TEUEHHUE TOJla) HEOOOCHOBAHHBIX OOpAIllEHUN B OJHY W Ty K€ OpraHu3aluio, K
OJIHOMY U TOMY >K€ MUHAMBUIYaTbHOMY MPEANPUHUMATEIIO OT OJTHOTO U TOTO XKe
3asIBUTEJNS, a TAK)Ke 00pallleHni, CoiepKallluX 3aBE0OMO JIOKHBIE CBEICHHUS;

OCYILECTBIISITh HWHBIE TIpaBa, MNPETyCMOTPEHHBIE HACTOSIIUM 3aKOHOM H
WHBIMU aKTaMU 3aKOHOJIaTEIhCTBRA.

Cratbsa 6. O6s13annoctd YI'OUKD npu paccmoTpennu oopanieHuid

6.1. YI'OUKB ob6s3ano:

o0OecrieunBaTh ~ BHHUMATEIIBHOE,  OTBETCTBEHHOE,  JOOpOXKeIaTelIbHOe
OTHOILICHHE K 3asIBUTEIISAM;

HE JomycKaTh ¢opmann3ma, OIpOKpaTu3Ma, BOJOKHUTHI, MPEAB3ITOTO,
HETAKTUYHOTO MOBEJICHUSI, TPyOOCTH U HEYBaXKEHUS K 3asIBUTEIISIM;

OpUHUMATh MEpbl IS TOJHOTO, OOBEKTUBHOI'O, BCECTOPOHHEIO H
CBOEBPEMEHHOTO PACCMOTPEHUS 00OpaIieHU;

MPUHUMATh 3aKOHHbIE U O0OCHOBAHHBIE PEIICHUS;

UHOOPMUPOBATH 3asBUTENIEH O pEHICHUSX, NPUHATBIX 10 pe3yJbTaTam
paccMOTpeHusi  oOpaleHul, 3a UCKIIOYEHUEM CIydaeB, MPelyCMOTPEHHBIX
3aKoHOM;



NpUHUMATh B Mpeaenax CBOEH KOMIIETEHIIMH MeEpbl MO BOCCTAHOBJIECHUIO
HapyLIEHHBIX [IPaB, CBOOO U (MJIM) 3aKOHHBIX HHTEPECOB 3asIBUTEIICH;

o0ecrieunBaTh KOHTPOJb 33 HCIOJMHEHHEM pPEHICHUH, MPHUHITHIX IO
oOparieHusm;

pemiaTh B YCTAaHOBJICHHOM TMOpPSIKE BOMPOCHl O TPHUBJICUCHUU K
OTBETCTBEHHOCTH JIUI], 10 BUHE KOTOPBIX JOMYIICHO HapyllIeHHEe IpaB, CBOOOI U
(V1K) 3aKOHHBIX UHTEPECOB 3asIBUTEIICH;

Pa3bACHATH 3asBUTEINSIM TOPSAIOK 00KajJoBaHUS OTBETOB Ha OOpalleHHs B
Clly4asix, MpeayCMOTPEHHBIX HACTOSIIIUM 3aKOHOM;

MPEACTABIATh B IMSATHAALATUIHEBHBIA CPOK TOKYMEHTHI (MX KOMHH) U (MJIH)
CBEJICHUS, HEOOXOAMMBIE ISl PELICHHUs] BOIPOCOB, U3JIOKEHHBIX B OOpalICHMSIX,
OpraHu3alysM, WHAUBUAYAIbHBIM MPEANPUHUMATENISIM, 3alpOCUBIINM TaKHe
JOKyMEHTBHl (MX KomuH) U (W) cBeaeHUs. TpeOoBaHMsS HACTOsIIEro ab3aia
HE pacIpOCTPAHIIOTCS HA CIy4Yau MPEeJCTaBIICHUs JOKYMEHTOB (MX KOIUH) U (WIJIH)
CBEJICHUI Ha BO3ME3JHON OCHOBE, a TAKXXE HA UHBIE CiIy4yau, IPeIyCMOTPEHHbIE
3aKOHO/IaTeIbHBIMU aKTaMHU;

UCTIONHATh WHBIE 00SI3aHHOCTH, MPETyCMOTPEHHBIE HACTOSIINM 3aKOHOM H
WHBIMH aKTaMHU 3aKOHO/IaTEJIhCTBA.

TJIABA 2 HOPSIJIOK TOJAYU 1 PACCMOTPEHUSI
OBPAIIIEHUM
Cratbs 7. [lopsaiok nogaum odpanieHuil 1 HANMPAaBJIEHUs UX IS
PACCMOTPEHHUSA B COOTBCTCTBUH C KOMHeTeHHI/Ieﬁ

7.1. OOparmeHuss MOJAIOTCSA  3asBUTCISAMU B IHCBbMEHHOH  WJIU
AJIEKTPOHHOM (hopMe, a Tak)Ke U3JIaraloTcs B yCTHOUM Gopme.
7.2. [InceMeHHBIe OOpaIeHus TOMAIOTCS HAPOYHBIM (KyphepoMm), IIO

noyre, B XOJ€ JIMYHOTO TMpuUeMa, IyTeM BHECEHUS 3aMeuaHuii u (WiIM)
MPEIIOKEHUN B KHUTY 3aMEUYaHUM U MIPEIJIOKEHHM.

7.3.  YcTHbIe oOpaleHus U31aratoTcs B X0/1e JMYHOTO IpreMa.

71.4. DJIEKTPOHHBIE OOpaIlleHHs] TOJAIOTCS B TMOPSIKE, YCTAaHOBJICHHOM
cTaTtbelt 25 3akoHa.

7.5. YT'OUKB 1nipu nocTyIjIeHUH MUCbMEHHBIX 00palleHni, CoAepIKAITUX
BOIIPOCHI, PEIICHUE KOTOPHIX HE OTHOCUTCS K €ro KOMIETEHIIMH, B TEUYCHHUE TISITH
pabounx JHEH HampaBlsIeT OOpalIeHHsS IS PACCMOTPEHUS OpTraHU3alusIM B
COOTBETCTBHH C WX KOMIIETCHIIUCH M YBEAOMIISICT 3asBUTENICH B TOT K€ CPOK JIMOO
B TOT € CPOK B MOPSAJKE, YCTAHOBJICEHHOM HACTOAIIUM 3aKOHOM, OCTaBIISIET
oOpartenusi 6€3 pacCMOTPEHUS 10 CYIIECTBY M YBEJOMIIIET 00 3TOM 3asiBUTENICH C
pPa3bACHEHHEM, B KaKyIH) OpTraHU3aIMI0 M B KaKOM MOPSAKE CIEAyeT 0OpaTUThCA
JUJISL PEIICHUST BOIIPOCOB, U3JIOKEHHBIX B OOpaIeHUsX.

71.6. [IuceMeHHbIe OOpalieHus, B KOTOPHIX OOXKaIyIOTCS CyacOHbBIC
MOCTAHOBJICHUsI, HE TMO3/JHEE MATH PadOUYMX JIHEH BO3BpAIAIOTCS 3asSBUTEISIM C
Pa3bsICHEHHEM UM TOPSAKa 00KaTO0BaHUS CYJeOHBIX TOCTAHOBJICHUIA.

1.17. Ecnu pelieHue BOnpocoB, U3JI0KEHHBIX B XOJI€ JUYHOIO MPUEMA, HE
oTHOocuTCcs K komnereHiuu YI'OUKDB, cooTBeTCTBYIONIME TOTKHOCTHBIE JIMIA HE



paccMaTpHuBarOT o0pallieHue Mo CYIIECTBY, a Pa3bICHSIOT, B KAKYH0 OpraHU3aIrIo
CJIeIyeT OOPaTUTHCS IS PEIICHHS BOTIPOCOB, M3JI0’KEHHBIX B OOPAIICHUN.

7.8.  Ecmm s pemieHus Bompoca, W3J0KEHHOTO B YCTHOM OOpaIieHu U
otHocsameroca k komrnereHunu YI'OUKDB, TpeOyroTcs TONOJHUTENBHOE N3YUEHUE
U TIpOBEpKa, oOpallleHHe H3JIaraeTcsl 3asBUTEIEM B MHCBMEHHON ¢dopMe u
MO/IJICKUT PACCMOTPECHHIO B TIOPSJIKE, YCTAHOBIEHHOM 3aKOHOM JIJISl ITUCHhbMEHHBIX
oOparieHui.

7.9. OOpamenusi, coaepxammpe  HHPOPMAIMIO O  TOTOBAILIEMCS,
COBEPIIIAEMOM HJIM COBEPIIEHHOM IPECTYIUICHUH JTUOO MHOM IIpaBOHAPYIICHUH,
HE TO37qHee MATH padodyux JHEH HampaBlIsSIOTCSd B COOTBETCTBYIOIIWE
MIPAaBOOXPAHUTENBHBIC HIIM IPYTHE TOCYAapCTBEHHBIC OPTaHBbl.

7.10. 3Bampemaercss HampaBlIATh KajdoObl B OpraHW3alluM, JCHCTBUS
(6e3nelicTBHE) KOTOPBIX OOXKANYIOTCS, 3a HCKJIIOYEHHEM CJIydaeB, Korja
pacCMOTpPEHUE TaKOM KaTeropuu OOpallleHU OTHOCHUTCS K HCKIIOUUTEIHHOU
KOMITETCHIIUH dTUX OpPTaHU3aIhil.

Cratbs 8. Cpoku nogaumn odpanieHuii

8.1. [Ilomaua 3asBUTENSIMHU 3asABICHUNA W TPEIIOKEHUNA CPOKOM HE
OrpaHUYHMBAETCS.

8.2. JXanoObl MOTYT OBITH MOAAHBI 3aSIBUTEISIMU B TEUCHHE TPEX JIET CO
JTHSI, KOTJIa OHM Y3HAJIM WJIM JIOJDKHBI ObUTM Y3HATh O HAPYILIEHWU UX TPaB, CBOOO
U (WJI1) 3aKOHHBIX UHTEPECOB.

8.3. B cmyuae, ecam cpok, yKa3aHHBIA B YacTH TEPBOM HACTOSIIETO
MyHKTa, TPOIMYIIEH T[0 YBAXHUTEIbHOW MNpuuuHE (TsOKeIoe 3a0oJieBaHUE,
WHBAJIWIHOCTb, JUIMTEIbHA KOMAaHAMPOBKA M [Ip.), HaJW4yue KOTOPOH
NOJATBEPKIAECHO COOTBETCTBYIOIINMHU JIOKYMEHTaMHU, MpEeACTaBICHHBIMU
3asiBUTEJIEM, ITOT CPOK MOJJIEKUT BOCCTAHOBIIEHUIO MO PEIICHUIO PYKOBOJIUTENS
OpraHu3allid WM  WHIUMBHUIYaJbHOTO  MpEANpUHUMATENs, MW  kKajoba
paccMaTpHUBaETCs B MOPSJIKE, YCTAHOBICHHOM 3aKOHOM.

Crartbs 9. TpebGoBanusi, npeabsiBjisieMble K 00pamieHnusiM

9.1. OOGparenus u3nararoTcs Ha 6€JI0PYCCKOM HJTU PYCCKOM SI3BIKE.

9.2. [TuchbmMeHHbIe 00pallieHus TPpaXKIaH JOJDKHBI COAEPKaTh:

HAaWMEHOBaHUE W (WJIK) aJpec OPraHu3aIuy Ju00 JOHKHOCTD JIUIA, KOTOPHIM
HaIpaBJIsieTCsl OOpalleHHE;

dbaMuHuio, COOCTBEHHOE HMS, OTYECTBO (€CIM TaKoBOe HMeeTcs) Jmbo
WHUIIMAJBI TPKIAaHWHA, aPeC €ro MECTa KUTEIhCTBA (MeCTa MpeObIBaHUS );

U3JI0KEHHE CYyTH OOpaIieHus;

JUYHYIO TIOJIUCH TPKIaHWHA (TPakIaH).

9.3. IlucbmeHHble 0OpalIeHUs IOPUANIECKUX JIUIL JOJIKHBI COACPIKATH:

HAaMMEHOBaHUE U (WJIM) aJpec OpraHu3aluu Ju00 AOKHOCTD JIUIA, KOTOPHIM
HarpagsJsieTcsi oOpalleHue;

MOJIHOE€ HAUMEHOBAHUE IOPUINYECKOTO JIUIIA U €r0 MECTO HAXOXKACHUS;

U3JI0KEHHE CYyTH OOpaIieHus;



dbamminio, COOCTBEHHOE HMSs, OTYECTBO (€CiIu TaKoBOE€ HMeeTcs) J0o
WHULMAIBl PYKOBOAMUTENS WIA JIMLIA, YHOJHOMOYEHHOIO B YCTAaHOBJICHHOM
NOPSJIKE MOJNUCHIBATh OOpaICHUS;

JUYHYIO TOANUCh PYKOBOAUTENS] MM JIMIQA, YHOJHOMOYEHHOIO B
YCTAaHOBJICHHOM TIOPSZIKE TOJMUCHIBATG OOpAIICHUs, 3aBEPEHHYIO I€YaThIO
IOPUIUYECKOTO JIMIIA.

94. TexcT oOpalieHus NOJDKEH MOANABAaThCSA MPOUTEHUIO. PykomucHbie
oOpalieHusi JOJDKHBI OBITh HAIMMCaHbl YETKUM, pPa3z0opuuBBIM ModyepkoMm. He
JIOMyCcKaeTcsl yrnorpebieHne B oOpalieHusIX HEelEH3yPHBIX MO0 OCKOPOUTETbHBIX
CJIOB UJIM BBIPAKEHUH.

9.5, 3ameuanus u (WiIM) TPEIOKECHHUS BHOCSATCS B KHUTY 3aMEUaHUM U
NPEMIOKEHUM B COOTBETCTBUU € (POPMOM KHUTM 3aMEUYaHWM W NPEJIOKECHUM,
yctaHoBieHHoi CoBetroM MunuctpoB PecniyOnuku benapychs.

9.6. K mnuceMeHHBIM OOpalIeHUSIM, TOJaBa€MbIM MPEICTABUTEIIMU
3asiBUTENEH, MPUIIaratoTcsl JOKYMEHTHI, OATBEPKAAIOIINE UX TOJHOMOYHS.

9.7. B oOpamieHusax JoKHA COAEPKaThCs HH(OpMALHS O pe3yibTaTax ux
NPEABIAYIIEr0 PACCMOTPEHUS C MPUIOKEHUEM (MPU HAJTUYHMH) MOATBEPKIAIOIINX
3Ty UH()OPMALIMIO TOKYMEHTOB.

Cratbs 10. Ilpuem u perucrpanus odpamieHui

10.1. OOparmienusi, mNoAaHHbIE B TMOPSAKE, YCTAaHOBJICHHOM 3aKOHOM,
nojJiexaT obsi3aTeIbHOMY npueMy U peructpanuu. OTKa3 B npueMe oOpaiieHui
HE JIOIyCKaeTCs.

10.2. IIpu momadve 3asBUTEIEM HECKOJBKUX HICHTHYHBIX OOpaIlleHWH WIIN
oOpalieHuii, coaepkKalux YTOYHSIONME (JOTMOTHSIONINE) TOKYMEHTHI W (WJIN)
CBEJICHMS, JIO HalpaBlieHHs oOTBeTa (YBEJOMJICHHUS) Ha TI€pBOHAYaJIbLHOE
oOpallleHHe Ha Takue OOpallleHUs MOXXET HampaBIsATbCs OO  OTBET
(yBemomyieHHE) B CpPOKHM, YCTAHOBJICHHbIE 3aKOHOM JUISI PacCMOTPEHHS
MepBOHAYAJILHO TMOCTYNHBIIEro oOpaimieHus. B 3Tom cioydae yka3aHHbBIC
oOpallleH!s YYUTHIBAIOTCS KaK OJHO oOpalieHue.

10.3. Ilopsimox BemeHMs ETOMPOU3BOJICTBA MO OOpaIEHUSIM TpaxkiaH U
IOpUJIMYECKUX JIUI[ BEJIETCS B COOTBETCTBUM ¢ llookeHnemM o mopsiike BeJASHUS
JIEJIONIPOM3BOACTBA MO  OOpalleHHWsIM TpaXIaH ¢ OPUIAYECKUX  JIWII,
yTBepxkieHHOM B YI'OUKBD.

Cratps 11. PaccMoTpenune oOpamieHuii o cymecrBy

11.1. IIuceMeHHBIC OOpaliCHUS CUHUTAIOTCSA  PACCMOTPEHHBIMH  IIO
CYIIECTBY, €CJIH PACCMOTPEHBI BCE W3JI0KEHHBIE B HHUX BOMIPOCHI, MPUHSTHI
HaJUIeKalMe MeEphl 1O 3alluTe, OOECIEUYEHHIO pealn3alid, BOCCTAHOBJICHHUIO
npaB, cBOOOJ W (MIM) 3aKOHHBIX HMHTEPECOB 3asBUTENIEH W WM HAMpaBIICHBI
MMCbMEHHbBIE OTBETHI.

11.2. B otBetax Ha NHUCbMEHHBIE OOpallleHUs O MPEJOCTABICHUN
uHpopmaluu, OnyOJUKOBAaHHOW B OQUIMANBHBIX TMEPUOAMYECKUX MEYaTHBIX
U3JIaHUAX, JPYTUX CPEJCTBAX MaccOBOM HH(OpManuu JIu00 pa3sMElIeHHOW B
OTKPBITOM JIOCTYyNE Ha O(PUIMAIBHBIX CalTaX rocyJapCTBEHHBIX OPraHOB M MHBIX



roCyJapCTBEHHBIX OpraHu3aldii B 100ajJbHON KOMIBIOTEpHOU ceTu MHTepHer
WIM Ha JAPYIMX TOCYJAapCTBEHHBIX HH()POPMALMOHHBIX pecypcax TII0OATbHON
KOMIIBIOTEpHOU ceT VHTepHeT, caliTaXx WHBIX OpraHu3alui, BMECTO TaKOU
uHbOpMallMl  MOTYT COJAEp)KaTbCid Ha3BaHHWE, JaTa BbIXOAAa H  HOMEDP
o(pUIMaTBFHOTO MEPHUOUIECKOT0 MEYaATHOTO U3JaHUs, IPYTOro CPeCcTBa MacCOBOU
uHbopMaIlMK, B KOTOpPOM OIMyOJMKOBaHA 3ampaiinBacMmas HHQopMarus, Iuoo
ajpec caiita B TJIOOANBbHOM KOMIIBIOTEpHOW ceTu VHTepHET, Ha KOTOpOM
pa3MeliieHa 3anpaiiuaeMasi THGOpMaIus.

11.3. TIucerMeHHbIE OTBETHI MOTYT HE HAIPABIATHCS 3asIBUTEISAM, €CIIU IS
pelieHusl M3J0KEHHBIX B OOpallleHHsIX BOMPOCOB COBEPILICHBI ONpeeiICHHbIC
JercTBUS (BBITIOJIHEHBI Pa0OThl, OKa3aHbl YCIYyTH) B MPUCYTCTBUU 3asBUTEIICH.
Pe3ynbTathl paccMOTpeHMs yKa3aHHBIX OOpalleHHui MO CYIIECTBY O(QOPMIISIOTCA
IIOCPEJICTBOM  COBEPIIEHUS 3asBUTEISIMHM COOTBETCTBYIOIIMX 3allMCE Ha
oOpalieHUsIX WM COCTAaBJIEHUS OTAEIBbHOTO JOKYMEHTa, IOATBEPKIAIOIIETO
COBEPIICHUE ATUX JICUCTBUI (BBIMOJHEHHUE Pa0OT, OKa3aHUE YCIIYT).

11.4. Ecnu OTBET MO CYLIECTBY BOIPOCA, H3JI0KEHHOTO B OOpallleHHH,
HE MOET OBbITh AaH 0€3 MpeaocTaBIeHUsI UHPOpPMallUU, pacIpoCTpaHEHUE U (MIIH)
IIPEIOCTABIEHUE KOTOPOM OrpaHUYEHO, 3asIBUTEIIO HAIMPABISAETCA MUCbMEHHBINA
OTBET  C COOOILIEHMEM O HEBO3MOXXHOCTU  MpPEAOCTABIICHUA €My  TakKou
uH(popManuu.

11.5. VcrHble oOpamieHusi CUUTAIOTCS PACCMOTPEHHBIMH IO CYIIECTBY,
€CJIM PAacCMOTPEHBI BCE HM3JIOXKEHHBIE B HUX BOIPOCHI, NPHUHATHI HaJIEXKaIIHe
Mepbl MO 3aluTe, 00EeCEUeHNIO pealn3allii, BOCCTAHOBJICHUIO IMpaB, CBOOOI U
(W11K) 3aKOHHBIX UHTEPECOB 3asIBUTEJICH U OTBETHI OOBSBIICHBI 3asBUTEIISIM B XOJI€
JUYHOTO MpUeMa, Ha KOTOPOM U3JI0KEHbI YCTHBIE 0OpalleHusI.

11.6. OOpamieHuss  NPUHUMAKOTCS K CBEJACHHUIO M OTBETHI  HA HUX
HE HAIPABJISIIOTCA B CIy4YasiX, €CIH:

B OOpallleHUsIX OTCYTCTBYIOT Kakue-Iu0O peKoMeHJaluu, TpeOoBaHus,
XO0JlaTalicTBa, COOOUIEHUS! O HAPYIIEHWH aKTOB 3aKOHOJATENhCTBA, HEAOCTAaTKaX
B paboTe opraHu3aIui;

oOpallieHusl coJiepkKaT TOJIbKO 0JIarogapHOCTH;

oOpaiieHust  cojepkaT  MOpochOy  3asBUTENsE  HE HAMNpPAaBISATh  OTBET
Ha oOpalleHue.

Cratbs 12. OcraBiieHue odpaiieHuii 6e3 paccMOTPeHHs M0 CYyHIeCTBY
12.1. TlucemeHHbIe OOpaIieHUss MOTYT OBITh OCTaBJICHBI 0€3 PACCMOTPEHUS
0 CYIIECTBY, €CIIH:
oOparieHusi He COOTBETCTBYIOT TPeOOBAaHUSM, YCTAHOBIICHHBIM IMMyHKTaMHu 1—
6 crateu 12 3akoHa;
oOpalieHus MoAJIex,aT PaCCMOTPEHUIO B COOTBETCTBHUH C 3aKOHOIaTE€ILCTBOM
O  KOHCTUTYLIMOHHOM  CYJONPOMU3BOJCTBE, TPaXIaHCKUM,  TPAKIAHCKUM

npoueCCyalibHbIM, XO3SIICTBEHHBIM IMpoLecCCyaJIbHbIM, YI'OJIOBHO-
npouecCCyajlbHbIM 3aKOHOAATCIILCTBOM, 3aKOHOAATCIBCTBOM, OIPCACIAIOINM
MMopAa0K AIMHUHUCTPATHUBHOT'O Imponecca, 3aKOHOAATCIIbCTBOM 00

aJIMUHUCTPATUBHBIX  MpoOIeaypax, oOOpallleHHus]  SABJIAIOTCS  OOpallleHUsIMU



pabOTHHMKA K HAaHUMATENIO JUOO0 B COOTBETCTBHM C 3aKOHOJATEIbHBIMH aKTaMH
YCTAHOBJICH MHOM MOPSIIOK MOJIaYl U PACCMOTPEHUS TaKUX OOpaleHH;

oOpallleHus] COAEp>KaT BOIPOCH], pEHICHHE KOTOPBIX HE OTHOCUTCS K
kommeTeHIun YI'OUKDB, He otHOCATCS k mesrenbHocTH YI OMKD, He KacaroTcs
Ka4yeCcTBa peain3yeMbIX TOBAPOB, BHIIIOJIHAEMBIX PabOT, OKa3bIBAEMBIX YCIIYT;

nponyiieH 06e3 yBaXUTEIbHON MPUYUHBI CPOK MOJa4H KaJIOObI;

3asgBUTENIEM IOJIaHO TTOBTOPHOE OOpaIlleHHe U B HEM HE COJEP)KATCS HOBBIC
00CTOSITENILCTBA, MMEIONIME 3HAYCHHE I PACCMOTPEHHsI OOpallleHus TIo
CYILIECTBY;

C 3asgBUTEJIEM TMpEKpallleHa IMepenucka MO H3JI0KEHHBIM B 0O0pallleHuu
BOIpOCaM;

oOpallleHus! COIepPKaT yrpo3bl )KM3HU, 3[J0POBBIO U UMYILECTBY, OOYKICHHUE
K COBEPILIEHUIO MPOTUBOMPABHOIO JAESHUS JIMOO 3asBUTENb HHBIM CIOCOOOM
3JI0ynoTpeOIseT MpaBoM Ha oOpallieHue.

12.2. VYcrtHple oOpamieHusi MOTYT OBITh OCTaBICHBI 0€3 PacCMOTPEHUS
0 CyIIECTBY, €CIIH:

HE TPEIBSIBICHBI JOKYMEHTHI, yIOCTOBEPSIONIUE JIUYHOCTD 3asiBUTENCH, UX
OpEICTaBUTENCH, a TakKe  JIOKYMEHTHI, IOATBEPXKAAIONINE  MMOTHOMOYMS
IIPEACTABUTEIIEH 3aIBUTENEH;

oOpaiieHusi  coAepKar BOMPOCHI, PEIICHHE KOTOPBIX HE OTHOCHUTCS
K KOMIIETEHIIMHM OPTaHU3aIMH, B KOTOPOH MPOBOIUTCS JIMUHBIN MPUEM;

3aBUTENIO0 YK€ ObUT JaH HCUEPHbIBAIOIIMN OTBET HAa MHTEPECYIOLIUE €ro
BONPOCHl JIMOO TEpernucKka C 3TUM 3asBUTENEM II0 TAKUM BOIIpocaM ObLIa
MpEeKpalieHa;

3asBUTEIb B XOJI€ JIMYHOTO MpUeMa JOMyCKaeT yNoTpeOIeHne HEeLEH3YPHbIX
1100 OCKOPOUTENBHBIX CJIOB WU BBIPAXKEHUH;

3asgBUTEINb MPUMEHSET TEXHUUECKHE CPEACTBa (ayIu0- ¥ BUAE03aMUCh, KHHO-
1 (OoTOCHEMKY) 0€3 corjacusi JOJKHOCTHOTO JIMIIA, MPOBOASAIIETO JIUYHbBIN [IPUEM,
¥ OTKa3bIBACTCS OCTAHOBUTH MX MPUMEHEHHUE;

oOpartieHus: Coep KaT yrpo3bl )KU3HH, 3J0POBBIO U UMYIIECTBY, TOOYKICHHUE
K COBEPIIECHUIO MPOTUBOMPABHOTO JACSHHUSI JIMOO 3asBUTENb WHBIM CIOCOOOM
3JI0ynOTpeOIsIeT MpaBoM Ha oOpallieHue.

12.3. Pemenne 00 OCTaBJI€HMHM TUCBMEHHOTO  oOOpaimieHust  06e3
pPacCMOTpPEHHUSI TO CYIIECTBY NPUHUMAET TJIABHBIA Bpad WU 3aMECTUTENb
TJIaBHOTO Bpaya 1o JieueOHoM padoTe.

12.4. Tlpu ocraBieHUH MHCHMEHHOTO oOOparieHus 0e3 PacCMOTPEHHs IO
CYLIECTBY, 3a HCKIIOUEHUEM CIy4yaeB, MPEIyCMOTPEHHBIX 3aKOHOM, 3asBUTENb B
TEUeHHe MATH pabouux JHEW TMHCbMEHHO YBeIOMJIAeTCs 00 OCTaBJICHUU
oOpatieHusi 6€3 pacCMOTPEHHsI MO CYIIECTBY C yKa3aHUEM TNPUYMH MPUHATHSA
TaKOr'0 PEIICHUsI U €My BO3BPAIIAlOTCs OPUTHHAIIBI TJOKYMEHTOB, MPUIOKEHHBIX K
oOpalleHuro.

125. B cayyasx, MNOpeayCMOTPEHHBIX 3aKOHOM, 3asBUTENISIM  TaKXKe
pa3bICHSIETCS, B KaKyl0 OpraHU3allii0 M B KaKOM MOPSIKE CIeAyeT 0OpaTUThCA
JUTSL pEeLIEHUsI BOITPOCOB, U3JI0KEHHBIX B OOpAIICHUSX.



12.6. Pemenue 00 ocTaBI€HUM YCTHOTO OOpAIICHUS, U3JI0)KEHHOTO B XO/JI€
JUYHOTO MpHeMa, 6€3 PaCCMOTPEHUS TI0 CYIIECTBY OOBSIBIISICTCS 3asBUTEIIO B XOJIC
ATOTO MpHeMa JOJKHOCTHBIM JIMIIOM, MTPOBOISAIINM JTUYHBINA TIPHEM, C YKa3aHUEM
MIPUYHH MPUHSATHS TAKOTO PEIICHUS.

Cratbs 13. OT3bIB 00panienus
13.1. 3asBuTENH MMEET MPABO OTO3BATh CBOE OOpAIEHUE O PACCMOTPEHUS
€ro MO CYIIECTBY IMyTEM I0Ja4l COOTBETCTBYIOIIETO MMCEbMEHHOTO 3asIBJICHMUS.
13.2. B ciyuyae oT3bIBa 3asBUTEIEM CBOEro OOpaIleHUsS PacCMOTPEHHUE
ATOro OOpalieHus] MO CYIIECTBY MPEKpallaeTcss W 3asBUTEII0 BO3BpAIIAOTCS
OpUTHHAJIBI JOKYMEHTOB, IPUJIOKEHHBIX K 00paIlIEHHUIO.

Cratbs 14. Cpoxku npu paccMoTpeHHH 00pamieHu i

14.1.  TedeHue CpOKOB, ONMPEALIIEMBIX MECALIAMH W AHSIMU, HAUMHAETCS
CO JIHs, CJEAYIONIIETO 3a JHeM peructparuu oodpamenus B YI'OUKD, BHeceHus
3aMeYaHuid U (WIK) MPEIIOKEHUI B KHUTY 3aMEYaHUi U MPeJI0KEHUN.

14.2. Teuenue CpOKOB, OMPEALCISIEMBIX MECSIIAMH WM THIMHU, UCUUCTISETCS B
MeCALlAX WIM KaJeHJAPHBIX JHSAX, €CJIM WHOE HE YCTAHOBJIEHO HACTOSLIUM
3aKOHOM.

14.3. Cpok paccMoTpeHusi oOpalieHul, HapaBIEHHBIX B COOTBETCTBUH C
4acThIO NepBoM MmyHKTa 3 crtathi 10 3akoHa, uCUUCIsAETCS CO AHS, CAEAYIOLIEro 3a
JTHEM pETUCTpaIluy OOpaIeHuH.

14.4.  Cpok paccMOTpeHHs 0OpallieHul, UCUUCIISIEMBIN MeCsSIIaMH, UCTEKAET
B COOTBETCTBYIOILEE YUCIO MOCIEAHETO MecAla 3TOro cpoka. Ecim okoHuaHue
CpPOKa, HCUYUCISEMOT0 MECALlAMM, IPUXOJUTCS Ha Mecsl, B KOTOPOM HET
COOTBETCTBYIOILIETO YMKCIIAa, TO CPOK pPAacCMOTPEHHUs OOpalleHUil HCTEeKaeT B
MOCJIETHUI J€Hb 3TOrO MEcsIIa.

14.5. Ecnu nocienHuil 1eHb CPOKa pacCMOTPEHUS OOpallleHUN NPUXOIUTCS
Ha Hepabouyuil JIeHb, TO JHEM UCTEUEHUSI CPOKA CUUTAETCS MEPBbIN CISAYIOMNN 32
HUM pabouuii I1eHb.

14.6. IluceMeHHbIe OOpallleHUs] JOJDKHBI OBITH PACCMOTPEHBI HE MO3HEE
NATHAIUATH JHEW, a oOpalieHus, TpeOyrolue AOMOIHUTEIBHOIO H3Y4YEHUs |
IIPOBEPKH, - HE IMO3]IHEE OJHOIO0 MeEcCsla, €CIIM HHOM CPOK HE YCTAHOBIIEH
3aKOHOAATEIbHBIMU aKTaMHU.

14.7. B cmyuae, ecnu i PEIICHUS U3JIOKEHHBIX B 0OpaIeHUSIX BOIIPOCOB
HEOOXOJMMBbl COBEpIICHHE OINPEACIICHHBIX JEeWCTBUH (BBINOJIHEHHE padoT,
OKa3aHUE YCIyr), MOJy4eHHe HH(OpMalMKM W3 HMHOCTPAHHOTO TOCYJIapcTBa B
CPOKH, IPEBBIIAIOIINE MECIYHBIA CPOK, 3aIBUTEISIM B CPOK HE IO3]IHEE OJHOTO
MecAlla CO JHS, CIEAYIOIIEro 3a JHEM MOCTYIUICHUs OOpallleHHi, HampaBseTcs
MACbMEHHOE YBEJOMIICHUE O MPUYMHAX MPEBBILICHUS MECAYHOIO CPOKA U CPOKAX
COBEPILEHUS TAKUX JCUCTBUI (BBIMOJHEHUSI pabOT, OKa3aHUs YCIIyT) UK CPOKax
paccMOTpeHUs OOpaIlleHUI 10 CYIIECTRY.



Crarba 15. TpeGoBanusi K nMcbMEeHHBIM O0TBeTaM (YBeIOMJIEHUSIM) HA
nucbMeHHbIe 00panieHust

15.1. IluceMeHHble OTBeThl (YBEAOMJICHHs) Ha MHUCbMEHHBIE OOpAILECHHUS
W3NIaraloTcsd Ha sA3bIke oOpamieHus. [IucbMeHHBIE OTBETHI JOJKHBI OBITh
000CHOBaHHBIMH M MOTHBHPOBAHHBIMH (IIPU HEOOXOIUMOCTH - CO CCBHUIKAMH Ha
HOPMBI aKTOB 3aKOHOJATEIhCTBA), COACPKATh KOHKPETHBIE (HOPMYIHUPOBKH,
OTPOBEPTAIOIINE WIH TTOATBEPIKIAIONINE JOBOIBI 3asIBUTEIICH.

15.2. B 1HCHMEHHBIX OTBETaX HA JKaJOObI B OTHOIIEHUU AEHCTBUU
(Oe3meiicTBuUs) opraHU3alMi U MX PAOOTHUKOB JOJDKHBI COACPKATHCA aHAIU3 U
OILICHKAa yKa3aHHBIX JehcTBUU (Oe3nercTBusi), MHGOpMAIHMs O MPUHATHIX Mepax B
cily4ae Mpu3HaHUs Kalo0 000CHOBAHHBIMHU.

15.3. B ciyuae, ecinu B MUCbMEHHBIX OTBETaX Ha MUChbMEHHBIE OOpaIlleHHUs
CoJlepKaTcsl PEIICHUs O TMOJIHOM WM YacTHYHOM OTKa3e B yJIOBIECTBOPECHHUU
oOpaIleHuii, B TAKUX OTBETAX YKa3bIBACTCS MOPSIOK X 00)KaJOBaHUS.

15.4. IluceMeHHble OTBeThl (YBEAOMJICHHUS) HA MUCHMEHHbBIE OOpAILEHUS
MO/MKUCHIBAIOTCS TJABHBIM BpadyoM WM 3aMECTHUTENIEM TJIAaBHOTO Bpada o
nedyeOHOM padoTe.

Cratbs 16. Pacxoasl, cBA3aHHbIE ¢ pACCMOTPEeHHEM 00palleHu i

16.1. OGpamienust paccMaTpuBaroTcsi 0e3 B3UMaHUS TUIATHI.

16.2. Pacxonwi, moHeceHHsie YI'OMKb B cBsa3u c paccMoTpeHHeM
CUCTEMAaTUYEeCKH HampaBiisieMblX (Tpu U Oojiee pa3a B TEUYEHHE T0J1a)
HEOOOCHOBAaHHBIX OOpalleHUi OT OJHOI0 M TOrO JK€ 3asBUTENS, a TaKkKe
oOpallieHul, copepKaluX 3aBeAOMO JIOKHBIE CBEIEHUS (CYyMMBI, MOJJIEKAIUE
BBIIJIATE JKCIEPTaM U JIPYTUM CIIEHUaINCTaM, MPUBICKAEMbIM K PacCMOTPEHUIO
oOpallleH!#l, MOYTOBBIE PACXOJbI, PACXOJbl, CBA3aHHBIC C BHIE3JJOM Ha MECTO
paccMOTpeHHsT OOpalieHus, W JApyTue pacxXonbl, 3a WCKIIOUYEHUEM OIUIATHI
paboyero BpeMeHHM paOOTHHUKOB, pPAacCMATPUBAIOMIMX OOpaIlEHUusi), MOTYT ObITh
B3BICKAHBI C 3asdBUTENEd B CylAeOHOM TIOPSAKE B  COOTBETCTBUH  C
3aKOHO/IaTEJIHLCTBOM.

16.3. Ilopsimok pacuera pacxoioB ycraHaBiuBaercss CoBetoMm MUHHCTPOB
PecnyOnuku benapyce.

Crarbs 17. O06:ka0BaHHE OTBETOB HA 00pallleHUSs

17.1  OtBer Ha oOpallleHHE WM PEIICHHEe 00 OCTAaBJICHUH OOpaiieHus 0e3
pPacCMOTpPEHHUSI TI0 CYIIECTBY MOTYT OBITh O0OKaJOBaHBI B BBIIIECTOSIIIYIO
OpraHU3aIHNIo.

17.2. adopmarnusi 0 HAMMEHOBAHUH, MECTE€ HAXOXKCHUS U PEeKUME PaOOTHI
BBIIIIECTOAINIMX OPTaHMU3aIluil pa3Meniaercs B OOMEAOCTYNMHBIX MecTax (Ha
WH(POPMAITMOHHBIX CTEH1aX, TA0JI0 U (MJIK) UHBIM CIIOCOOOM).

17.3. Bpeimectosiimas opraHuzamnusi IpU  MOCTYINIEHUM TaKOM >KajioObl
NPOBEPSET COJAEpIKAIIMECs B HEW CBENEHUS M TMPU HATUYMA OCHOBAaHWHU st
MIOJIOKUTEHHOTO PEIICHUS M3JI0KEHHBIX B OOpaIleHHH BOIIPOCOB paccMaTpUBaeT
oOpalieHue MO0 CYIIeCTBY JHOO BBIAAET COOTBETCTBYIOIIMM OpTaHHU3AIUIM,
paccMaTpuBaBIIUM OOpaIlleHHe IO CYIIECTBY, OOS3aTENBHOE [JIsl MCIIOJHEHUS



NpeanucaHie O HAIJIeKAIIEeM pPEIIeHHH ASTHX BOIPOCOB, O HYE€M YBEIOMIIICT
3agBuTeNss. Opranusanus, MOJTyYUBIIAs TaKOe MPEANUCaHHe, TOJDKHA HUCIOIHUTH
€ro B yKa3aHHbI B NpPEINUCAaHUH CPOK, HO HE MO3JHEe OJHOr0 Mecsla U B
TE€YEHHE TPEX pabouuX THEH COOOIUTH 00 3TOM B BBILIECTOSAIIYIO OPTaHU3alINIo, a
Tak)Ke HApPaBUTh OTBET 3asIBUTEITIO.

17.4. OtBer Ha obOpalieHne WU pelieHrue 00 OCTaBICHUM OOpaiieHus 6e3
pPaccMOTPEHHUS TIO CYHIECTBY MOCTE 00KajIOBaHUS B BBIMIECTOAIIYIO OPTraHU3AIUIO
MOTYT OBITH 00KaJI0BaHbI B CY B IOPSIJIKE, YCTAHOBJICHHOM 3aKOHOIaTEIHCTBOM.

17.5. OtBer Ha *ano0y B BBIIIECTOAIIYI0 OPraHU3AlUI0 MOXKET OBITh
o0KalloBaH B CyJ, €CIM TPH PACCMOTPEHHUU OTOW KalOObI TMPHHITO HOBOE
pelieHre, OTHOCsIEeecs K KOMIETEHIIMM COOTBETCTBYIOIIEH BBIIIECTOSIIECH
OpraHu3alluu.

17.6. PaccmoTpeHue BBINIECTOAIIEH OpraHu3alyen KajloObl O CYIIECTBY
OCYIIECTBISICTCS B TIOPSKE M CPOKH, YCTAHOBIIEHHBIE HACTOSIINM 3aKOHOM JIJIs
paccMOTpeHUs O0palieHUH.

T'JIABA 3
OCOBEHHOCTHU PACCMOTPEHUS OTAEJbHBIX BUJIOB
OBPAILIEHUM

Cratbs 18. PaccMoTpeHne NOBTOPHBIX 00panieHni

18.1. TIlpu ocraBieHUM B COOTBETCTBUM C 3aKOHOM TOBTOPHOTO
oOpamieHust 0€3 pacCMOTPEHHMS TI0  CYIIECTBY  3asABUTENIb  NMHCHbMEHHO
YBEJIOMJISIETCSI, YTO TIOBTOPHOE OOpailieHne He0OOCHOBAHHO U MEPENHCKa C HUM TI0
ATOMY BOIPOCY MIPEKpAIIaeTCs.

18.2.  Tlpu nocTyIuIeHUH MMOBTOPHOTO OOpaIeHUsI OT 3asIBUTEISI, EpErrcKa
C KOTOpBIM TIpEKpalleHa, TaKoe OOpalleHne OCTaBlsAeTcsS 0e3 pacCMOTPEHUS II0
CyIlIecTBY 0€3 yBeOMJICHUS 00 3TOM 3asBUTES.

Crartbs 19. PaccMoTpeHune KOJIeKTHBHBIX 00pallieHui

19.1. KosiekTuBHBIE  OOpallleHUS  paccMaTpPUBAIOTCS B TOPSIKE,
YCTaHOBJIEHHOM 3aKOHOM.

19.2. KomnektuBHble oOOpaiieHus TpUALATH U OoJjiee 3asBUTEICH B
OpraHW3alid 10 BOMPOCaM, BXOMSIIMM B HUX KOMIIETEHIIMIO, TMOAJIekKAT
PaCCMOTPEHHUIO C BBIC3IOM Ha MECTO, €CITM MHOE HE BHITEKACT M3 ITHX OOpaIeHUH.

19.3. B cnydae, ecii B KOJUICKTUBHOM OOpAIICHUH YyKa3aH 3asiBUTEIb,
KOTOPOMY HEOOXOJAMMO HampaBUTh OTBET, OTBET Ha Takoe oOOpareHue
HAIpaBJISIETCS JITOMY 3asBUTENIO C MPOCHOOW MPOUHPOPMUPOBATH APYTUX
3assBUTENe. B MHOM ciiydae OTBET Ha KOJUIGKTMBHOE OOpAICHUE HAIPaBIISETCS
NEPBOMY B CIIMCKE 3asBHUTEII0, YKa3aBIIEMYy aJpec CBOEr0 MeECTa KUTEIhCTBA
(MecTa npedbIBaHuUs ), ¢ MPOCKO0I MPOUH(POPMHUPOBATH APYTUX 3asIBUTEIICH.

Cratbs 20. PaccMoTpeHne aHOHUMHBIX OOpaneHui
20.1. AmnoHUMHBIE O00OpalleHUs, TO €CTh OOpaIleHUs 3asIBUTENCH, B KOTOPBIX
HEe yKa3zaHbl (pamMuiusi, COOCTBEHHOE MMsI, OTUYECTBO (€CIIM TAKOBOE MMEETCs ) JTM00



WHULMAIBI TPaKIaHUHA WIM aIpeC €ro MecTa »KUTeIbCTBa (MecTa NmpeObIBaHUs)
7100 HAaWMMEHOBAHHUE FOPHIWYECKOTO JHUIA (TMOJTHOE WM COKPAIICHHOE) WA €ro
MECTO  HaxOXIEHHWs, JuOO  yKa3aHHbIE JaHHbIE HE  COOTBETCTBYIOT
JNEUCTBUTETLHOCTH, HE TOJJISKAT PACCMOTPECHHIO, €CIIM OHHW HE COAepKar
CBEJICHUH O TOTOBSIIIEMCSI, COBEPIIIAEMOM HJIA COBEPIICHHOM IMPECTYIUICHHUHU.

Cratba 21. Kuura 3ameyanuii ¥ npeaioskeHuii

21.1. B KkHUTY 3aMEUaHUM M TMPEIJIOKCHUN BHOCITCS 3amMedaHus U (WJIn)
NPEJIOKEHHUSI O JEATEIbHOCTH OpraHu3allid, KaueCTBE BBIMNOIHIEMBIX paloT,
OKa3bIBAEMBbIX YCIYT €€ paOOTHUKAMHU.

He nmoanexar o0s3aTenbHOMY PACCMOTPEHHUIO 3aMEYaHUs U MPEJIOKEHUS,
3aHECCHHBIE B KHHUIY 3aMEUaHUM M MPEUIOKEHUH, HE OTHOCAIIMECS K
NEeSATENIbBHOCTH ~ OpraHu3allud, a Takke  oOpalleHus, i1 KOTOpBIX
3aKOHOJATEIbHBIMM  aKTaMH YCTAHOBJIEH HMHOW MOPSAOK  HaIlpaBJICHUS,
o(opMIIEHUS U PACCMOTPEHUSL.

21.2. Kaura 3aMeyaHuii ¥ IPEIJIOKCHUH TOJDKHA TIPEABSIBISATHCS 110 TIEPBOMY
TPEOOBAHUIO 3aIBUTEIS.

21.3. Kanra 3ameuyaHuil U MpeNJIOKEHUN XpPaHUTCS B MPUEMHON TJIABHOTO
Bpada ¢ 08:30 no 16:30 B pabouue qum, B mprueMHoM oTaeneHnu ¢ 16:30 mo 08:30
B pabouue, BBIXOJAHbBIE U PA3AHUYHbIE JTHH.

21.4. JIumo, OTBETCTBEHHOE 3a BEJACHHWE W XpaHEHHWE KHUTH 3aMCYaHUN U
IIPEJIOKEHUI B OPraHU3allii, Ha3HAYAETCS ITPUKA30M.

21.5. CBeneHuss 0 MeCTe HAXOXKJICHHS KHHUTH 3aMEUYaHUW W TIPEIOKCHHIMA
pa3MeniarTcs Ha MHHOPMALIMOHHOM CTEH/I€ OpraHU3aIiH.

21.6. 3ameuanus u (WIM) TNPEJIOKEHUS HYMEPYIOTCS TMOPSIKOBBIMU
HOMEPAMM C Hayaja KaJeHJapHOro roja.

Ecnu nmo ucredennn roja KHUTra 3aMEYaHUW M MPEIJIOKECHUN HE 3aKOHYCHA,
HYMEpALIMIO HOBBIX 3aM€UaHUW MU (WIK) MpEeAJIOKEHU HEe0OXOAMMO HayaTh C
HoMepa |. Ecnm B TeueHume rona 3aBefieHA HOBAas KHWIa, HyMmMepanus IO0JDKHA
MPOJIOJIKATHCS.

21.7. PexBusuthl KHUTU «JlaTa BHECEHUS 3amMedyaHus U (UIIW) MPEITIOKEHUSD,
«Damunng, UMs, OTYECTBO TpaKJIaHWHA», «AJIpEC MeCTa >KUTENIbCTBa W (UJIN)
paboTbl, KOHTakTHBIM Tenedon», «CopepkaHue 3amedanuss ¢ (WJIM)
OPEJIOKEHUS 3asiBUTENIM 3allOJIHAIOT COOCTBEHHOpY4HO. Ilpu »TOoM Jwmilo,
OTBETCTBEHHOE 32 BEJACHUE KHUIM 3aMEYaHHUil U MPEAJIOKEHUM, IPEICTaBUBILIEE €€
3asIBUTENIO, 00s13aHO MPOWH(POPMUPOBATH 00 OTOM 3asBUTENS, KaK H O
NOCJIEACTBUASX HX HE 3allOJIHEHMS /10 OKOHYAHUS BHECEHHMs 3allUCU B KHUTY
3aMEUYaHUM U MPEIIOKECHUM.

PexBusutsl kHUIH «IlOpsAAKOBBII HOMEp 3aMeuaHus U (W) MPETIOKECHUS,
«OTMeTKa O HaIlpaBJeHUU OTBETA IPAKIAHUHY (J]aTa U PErHMCTPALMOHHBIN HOMED
orBeTa)», «HanmeHoBanwe  OODKHOCTH,  (amMuiMs, WHULMATIBL  JIUIA,
OTBETCTBEHHOTO 3a BEJIEHWE KHUTH 3aMEUaHUN U TPEIJIOKEHUID) 3aM0JIHAET JIUILIO,
OTBETCTBEHHOE 32 BEJICHUE U XPAaHEHHUE KHUTH.



21.8. 3ameuanuss u (WIKM) MPEIOKECHNS, BHECCHHBIE B KHUTY 3aMEUaHHUU U
NPEMIOKEHHM, MOAJIEXKAT PACCMOTPEHUIO B MOPSIZIKE, YCTAHOBICHHOM HACTOSLIEN
WucTpykuuei s TMCbMEHHBIX 00OpaIleHHi.

21.9. CBeneHus o X0Je M pe3yJbTaTax PacCMOTPEHHUS 3aMEYaHUd U (WIIH)
MPEITIOKEHNM, BHECEHHBIX B KHUTY 3aMEUYaHUM U MPEJI0KEHNM, 4 TAKKE OTMETKA
O HANpaBJIEHHOM OTBETE 3asIBUTEINIO, JOJLKHBI CBOEBPEMEHHO BHOCUTHCS B KHHUTY
3aMEYaHul U MPEIJI0KECHUM.

21.10. OTBeThl Ha MUCHMEHHBIE OOpAIICHHs, BHECEHHbIE B KHUTY 3aMEUYaHui
U MPEUIOKEHUN, PETUCTPUPYIOTCS B €IMHOM >KypHAJIE PETUCTpaIlMi UCXOSIIen
KOPPECTIOHJEHIIUHU TI0 0OpAIlEHUAM IPAKJIaH U IOPUANYECKUX JTUII.

JlauHblii  KypHan JOJKEH OBITh NPOHYMEpOBaH, NpolIHypoBaH. Ha
NIOCJIEHEN CTPAaHULE B IPABOM HMIKHEM YIUIy ITPOCTABIISIETCS] KOJIMYECTBO JIMCTOB,
NOANKCH PYKOBOJWUTENS OPraHW3alMd, YKa3blBAaeTCs JaTa 3aBEPEHHUs U BCE
CKpEIUISIETCS TIEYaThi0 OpraHU3aluu.

C yyeToM mnpaBWil JEJIONPOU3BOACTBA MOPSAKOBBIMH HOMEpPAaMHU MPH HX
pEerucTpaluy SIBJISETCS TOPSAKOBBIA HOMEpP 3alliCh B KHUIE€ 3aMEUaHUd U
IPEIIOKEHAN Cc n00aBlIeHUEM COOTBETCTBYIOIIUX 0003HaueHU’
(COOTBETCTBYIOIIMI HOMEp JIea M0 HOMEHKJIAType Jell, rnepBas OykBa (GamMuiinu
rpakJaHuHa u Jp.).

21.11. Tlocne pemeHUsT BOIPOCA, HM3IOKEHHOTO B KHUTE 3aMEUaHUN W
IPEUIOKEHN, Ha KOIMM OTBETA 3asBHUTENI0, OCTAMOIIECHCS B OpraHU3aluy,
IPOCTABJISIETCS. OTMETKA 00 UCTIOJTHEHUH U HAIIPABJIEHUH €€ B JIEJIO O CIEAYIoIEeH
dbopwme:

«B neno (Ne nena)

(aTta 1 HOMEp OTBETA)

(moamucek)

(pamunms, MTHUIMANBI JOHKHOCTHOTO JIMIIA, MOAMUCABIIETO OTBET)

(mata)y.

21.12. Konmust oTBeTa Ha 3aMe4yaHUs W (WJIM) TIPEIJIOKCHHS, BHECCHHBIC B
KHUTY 3aMEUYaHUil U NPENIOKEHUW, XPAHUTCS BMECTE€ C KHUIOM 3aMEUaHud U
IIPEUII0KEHUM.

21.13. JIumo, OTBETCTBEHHOE 3a BEJCHWE M XPAaHCHUE KHUTH 3aMe4YaHUU U
MPEeI0KEHH, 00513aHO:

- OIIPENEIUTh TOCTOSIHHOE MECTO XPAHEHUSI KHUTH;

- pa3MecTuTh Ha HWH(OPMALMOHHOM CTEHAE WM WHOM JOCTYITHOM MJis
oceTuTeNe MecTe MH(POPMALKMI0O O MECTE HAaXOXKIACHHS KHUTH C YyKa3aHUEM
JOJKHOCTH, (paMHIIMK, COOCTBEHHOIO MMEHH M OTYECTBA OTBETCTBEHHOIO 3a €€
BEJICHHUE JIUIIa U OCYIIECTBISATH KOHTPOJIb 32 CBOEBPEMEHHBIM OOHOBJICHHEM 3THX
CBEJICHHUU;

- oOecrneuuBaTh  BEIEHME KHUTM B  TOPSAJKE, YCTAaHOBJICHHOM
3aKOHOJIaTEIBCTBOM, U €€ MPEAbSIBICHHUE M0 EPBOMY TPEOOBAHUIO IPAXKIAHUHA;

- KOHTPOJMPOBATH  CBOEBPEMEHHOE  pPACCMOTPEHHE  3asBICHUN U
NPEAIOKEHUM 3asBUTENIEH B COOTBETCTBUU C 3aKOHOJATEIHCTBOM M HACTOSLIUM
Ilomokenuewm;



- BHOCUTb B KHHUT'Y CBEJICHHMS O PE3yJbTaTax PACCMOTPEHHUS 3aMEYaHUN M
(W) IpenyIoKEeHUI He MO3IHEE OCIIETHErO JHS CPOKa UCTIOJTHEHUS;

21.14. Hecobmonenue OTBETCTBEHHBIMHU JULAMH TpeOOoBaHUI
3aKoHOJaTenbcTBa PecnyOnuku benapych Npu BeIEHWHM KHHUIH, PAaCcCMOTPEHUU
M3JI0)KEHHBIX B HEM 3aMEUaHUi W TMPEUIOKEHHM BJICYET YCTAHOBJICHHYIO
3aKOHOJATEIbHBIMH AKTAMHU aJIMUHUCTPATUBHYIO OTBETCTBEHHOCTb.

Cratba 22. PaccMoTpeHMe JIeKTPOHHBIX 00paleHui

22.1. DOnextpoHHble oOpameHus, mnogatoTcs B YI'OMKDB mnocpeacTtsom
CUCTEMBI y4yeTa 1 00pabOoTKU 0OpallleHui U MOAJIekKAT PaCCMOTPEHUIO B MOPSIKE,
YCTAaHOBJICHHOM  JUJISl pACCMOTPEHUSI  MUCBMEHHBIX  OOpallleHHi, C y4eToM
O0COOCHHOCTEH, MPETyCMOTPEHHBIX 3aKOHOM.

22.2. IlpenocraBienue uH(OpManuu 00 OOpaIlIEHUAX U3 CUCTEMbl ydeTa
u 00paboOTKM oOpaimeHuit 0e3 coryacus TpaKgaH, WX TMPEACTaBUTENEH WU
IOPUINIECKUX JIMIl, O KOTOPBIX 3ampamuBacTcs WHGOpMANus, IOMyCKaeTCs
JUISL LIeJIe pacCMOTpEHUs OOpallleHUuN ATUX TpakKJaH, WX NpEACTaBUTENICH WU
IOPUIUYECKAX  JIWI[  BBINISCTOSIIIAM  OPTaHMW3AIlMsAM, a TakKe  JIPYyTuM
rOCyJapCTBEHHBIM OpraHaM M MHBIM TOCYJapCTBEHHBIM OPTaHU3AMMAM B CIIydasx,
MIPETYCMOTPECHHBIX 3aKOHOAATEIEHBIMI aKTaMH.

22.3. Tlopsmox BHeceHHss HWH(POpPMAIMM B CUCTEMY YdeTa M 00pabOTKH
oOpalieHuii, MOPSAIOK TMPEAOCTaBICHUS TOCYJIapCTBEHHBIM OpraHaM U HHBIM
rOoCyJapCTBEHHBIM OpTraHU3alUSIM, a TaKXKe 3asBUTENIIM HWHOOpPMAIUU W3 ITOU
CUCTEMBI, TIOPSAJOK HUIAEeHTU(DUKAIMU (aBTOpHU3AIMK) 3asiBUTEJICH B CHCTEME yuera
1 00paboTKK OOpaIeHuii, WHBIE BOIMPOCHI, CBSI3aHHBIE C (DYHKIIMOHUPOBAHUEM
CUCTEMBI ~yueTa U 00paboTKu oOpamieHuid, ycrtaHaBiauBatorcs CoBeToM
MunuctpoB PecniyOnuku benapychs.

22.4. DnekTpoHHBIE OOpaIIeHHs JOJDKHBI COOTBETCTBOBATH TPEOOBAHUSM,
YCTAaHOBJICHHBIM ITyHKTOM 1, a03aliaMd BTOPBIM—UYETBEPTHIM TyHKTA 2 MO0
a03aliaMu BTOPBIM—TISTBIM TyHKTA 3 cTathu 12 3akoHa.

22.5. K »2JexTpoHHBIM OOpamieHusiM, TO0JaBa€MbIM MPEACTaABUTEISIMU
3asBUTEJCH, JO/DKHBI  MpUJIAratbCs  JOKYMEHTBI B DJIGKTPOHHOM  BHJIE,
MOATBEPIKIAIONINE UX TTOTHOMOYHSI.

22.6. CyTb 2JIEKTPOHHOTO OOpAIllEHUs HE MOKET M3Jaratbcsi MOCPEICTBOM
CCBUIOK HA MHTEPHET-pecypchbl. TeKkcT oOpalieHus JOJDKeH IMO/1aBaThCs
npouteHuto. He momyckaercsi ymorpebiieHne B OOpalmieHusIX HEIEeH3YPHBIX JTHO0
OCKOPOUTENHHBIX CJIOB WU BHIPAKECHUH.

22.7. Tlpm HecoOmoAeHMM TpeOOBaHWI, YCTAHOBJICHHBIX 3aKOHOM,
AJIEKTPOHHOE 00paIeHNEe MOKET OBITh OCTABIIEHO 0€3 PACCMOTPEHUS 10 CYIIECTBY
B MIOPSIZIKE, YCTAHOBJIEHHOM ITYHKTOM 4 cTaTthM 15 3akoHa.

22.8. OtBethl (YBeAOMIICHUS) Ha AJIEKTPOHHBIE OOpallieH!s] HAPaBJIsSIOTCS
MOCPEJICTBOM CHCTEMBI yueTa U 00pabOTKU OOpalleHHil, 32 UCKIIOYEHUEM CITydasl,
PEAyCMOTPEHHOTO YACThIO BTOPOM HACTOSIIETO MyHKTA.

22.9. Ha »nekTpoHHblE OOpalieHusi JalOTCS MUCHhMEHHBIE OTBETHI
(HampaBJISIOTCS MUChbMEHHBIE YBEIOMIICHHUS) B Cydyae, €Clid 3asBUTENb B CBOEM
AJIIEKTPOHHOM OOpaIIeHUH MPOCUT HAPABUTh MUCbMEHHBIN OTBET.



Cratbs 23. PaccMoTpeHue o0paleHnii, HOCAIIMX MACCOBBIH XapakTep

23.1. Ecnm moctymaromniye MUChbMEHHBIC U (WIH) DJICKTPOHHBIC OOparieHus
aHAJIOTUYHOTO COZEpXaHUS OT Pa3HbIX 3asBUTENECH HOCSAT MACCOBBIA XapakTep
(Oomee necsaTh oOOpalleHuii), OTBETHl Ha Takue OOpaleHHs] IO PEIICHUIO
PYKOBOAMTENSI OpraHu3aluy JUOO JHIA, YIMOJHOMOUYEHHOTO WM TOJIHUCHIBATH
B YCTAaHOBJICHHOM TOpPSAKE OTBETHl Ha oOpallieHus, MOryT pa3MeIIaTbes
Ha OQUIIMATBLHOM CcaiiTe oOpraHu3aldyd B rjI00aJbHON KOMIIBIOTEPHOW CETU
HNuTtepHeT Oe3 HampaBlieHUsS OTBETOB (YBEIOMIICHUH) 3asBUTEIISIM.

23.2. Tlocne pa3menieHus  Ha opUIIMATLHOM  CalTe  OpraHU3aIu
B I7100abHONW KOMIbIOTEpHOU cetn MHTepHeT mH(popMaiuu, mperycMOTPEeHHON
IMYHKTOM | HacTosAlIel cTaThy, NOCIEAYIONINE TUChbMEHHbIE U (MIIH) 3JIEKTPOHHBIE
oOpallleHus] aHAJIOTUYHOI'O COJEP)KAHUS HE MOJJIEKAT PACCMOTPEHUIO U OTBETHI
(yBeOMJIEHHS) Ha HUX 3asIBUTENISIM HE HAIPaBIISIOTCA.

I'/IABA 4
OTBETCTBEHHOCTD 3A HAPYHIEHUE 3AKOHOJATEJIBCTBA IIPU
MOJIAYE U PACCMOTPEHUU OBPAIIIEHUI. KOHTPOJIb U HAJI30P
3A COBJIIOJEHUEM MOPSJIKA PACCMOTPEHUS OBPAIIIEHU

Cratbs 24. OTBEeTCTBEHHOCTD

24.1. 3a HapylieHHE TOpPSAIKA PACCMOTPEHUS OOpaIleHUd TOJKHOCTHBIC
JIUIAa HECYT OTBETCTBEHHOCTh B COOTBETCTBUU C 3aKOHOJATEIILHBIMU aKTAMH.

24.2. Tlomaua 3asBUTENSIMH OOpaIllEHUN, COJIEpKAIIUX KJIEBETYy WIIU
OCKOpOJIeHUs], TUOO0 COBEpIIEHNE UMH TPHU MOJa4e U PACCMOTPEHHH OOpalieHui
WHBIX TIPOTUBOIPABHBIX JESHUM BIEKYT OTBETCTBEHHOCTh B COOTBETCTBUHU C
3aKOHOJIATEIbHBIMHA aKTaMH.

Cratbs 25. KoHTPoJIb 1 HAA30P 32 cO0JII0IeHHeM MOPSIAKA
paccMoTpeHus1 o0OpaleHun i

25.1. Kontponb u Haa30p 3a COONIOJCHHEM TIOpAJIKA PACCMOTPEHUS
oOpallleHuii  OCYILECTBIISIIOTCS  OpPTaHW3alMsiIMU B COOTBETCTBUM C  HUX
KOMIIETEHIIHEH.

25.2. B mensx moCTOSHHOTO COBEPIICHCTBOBAHUS PaOOTHI C OOpalIeHUsIMU
JOJDKHOCTHBIC JIMIIa O0S3aHbI M3y4aTh, aHAIM3WPOBATh M CHUCTEMATHU3HPOBATH
coJiep Kaluecsi B HUX BOIPOCHI, TAHHBIE O KOJIMYECTBE U XapakTepe oOparieHuii u
MPUHATHIX TI0 HUM PEIICHHH, pa3MeniaTh Ha OPHUIIMAIbHBIX caliTax B TII00aTbHOMN
KOMITbIOTEpHOU ceTu MHTepHeT OTBEThl Ha HauboJiee YacTO TMOJHUMAaeMble B
oOpamieHusIX BOMPOCHI (MPU WX HATWYUH), TPOBOAUTH IMPOBEPKU COOIIOICHUS
NopsiJiIKa pacCMOTPEHHUs OOpaIIeHU B 3TUX OpraHU3aALMIX U IPUHUMATH MEPHI 110
YCTPAHEHUIO YKA3aHHBIX B OOPAIllEHUSIX U BBISIBIICHHBIX HApPYIICHU.

25.3. Oprasbpl, OCYIIECTBIISIONINE BEIOMCTBEHHBIH KOHTPOJb, OOS3aHBI
KOHTPOJIMPOBaTh COOJOIeHHe TpeOoBaHUMM 3akoHa MMOJYMHEHHBIMM UM HWIU
BXOASIIMMU B HMX COCTaB (CUCTEMY) OpraHu3alusMd W TPUHUMATH B
YCTaHOBJICHHOM TMOPSIIKE MEPHI IO YCTPAHEHUIO BBISIBIIEHHBIX HAPYIIICHUH.



